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I N T R O D U C T I O N  
 

Thank you for your interest in this role and working at The Knowsley Estate, we hope 
that this recruitment pack provides you with the information that you need to 
pursue your application. Please ensure that you read all parts of this document in 
order to complete your application as requested and tailored to the role and person 
specification. 
 
This pack contains the following: 
 

• About the Knowsley Estate 

• Benefits of Working at The Knowsley Estate 

• Key Information about our recruitment process 

• The Role 

• The Person 

• How to Apply 
 

 

 

 

 



 

                                   

A B O U T  T H E  K N O W S L E Y  E S T A T E  
 
Owned by The Earl and Countess of Derby, The Knowsley Estate is comprised of two operating 
entities. Firstly, Stanley Enterprise, the leisure arm of the business, focussing on outstanding 
quality of customer service and guest experience and home to two great Merseyside icons – 
Knowsley Hall and Knowsley Safari. Secondly, The Stanley Estate and Stud Company which 
operates the landed side of the business including farmland, residential properties and Stanley 
Grange Business Village. Further afield in Newmarket near Cambridge, is Stanley House Stud 
and which is home to the family’s ‘Mare in a Million’ – Ouija Board. 
 
The walled Estate covers over 2500 acres and has been in the ownership of the Stanley Family 
since 1385 and from that time the history of the family has been closely intertwined with the 
history of the country. If you delve into the family’s history, you’ll discover that Lord Stanley 
was created the 1st Earl on the battlefield of Bosworth by Henry VII, the 14th Earl was Prime 
Minister three times, the 15th Earl was Foreign Secretary and the 17th Earl was Minister of War 
during the First World War and involved in negotiating the Treaty of Versailles. 
 
The beautiful park was landscaped with the advice of Lancelot ‘Capability’ Brown in the 1770’s. 
The park was extended in the nineteenth century and is enclosed by a stone wall 9 ½ miles 
long. At times in its long history, the park has contained a racecourse and (reputedly) a gold-
mine.  

At The Knowsley Estate, we know that ultimately, it is our staff’s commitment and hard work 

that will drive us forward. It is our vision to value and invest in our people to inspire them to 

channel their pride and passion in their work towards our goals. We are committed to the 

personal development of our staff where aspirations can be met and opportunities are 

available.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

                                   

K E Y  I N F O R M A T I O N   
 
Shortlisting 

Candidates should ensure before they complete the application form within this pack, that 

they have read through The Role and The Person thoroughly and that they meet the criteria 

outlined for this role as a minimum.  

 

Due to the high volume of applications we receive, we regret that we are only be able to 

contact those applicants who have been shortlisted to interview. If you have not heard from 

us within one month of the closing date, please note that we have decided not to take your 

application any further at this time. 

 

  

B E N E F I T S  
 

▪ 33 days’ annual leave (inclusive of bank holidays), increasing with service  

▪ Access to a generous pension scheme 

▪ Complimentary tickets to Knowsley Safari 

▪ Free entry to affiliated zoo’s and collections through BIAZA 

▪ Discounts on a range of products and services offered by the Estate 

▪ Estate Summer BBQ and Christmas Tea Party staff events 

▪ Health Cash Plan to cover costs such dental and optical amongst others 

▪ Employee Assistance Programme, counselling and support helpline to discuss any worries 

anonymously 

▪ PERKS online discount scheme 

▪ Thrive wellbeing app, full of tips and techniques to help you monitor and improve your 

health. 

▪ Investment from us into you and your role 

▪ Cycle to Work scheme 

▪ Celebration of Service awards 

▪ Free car parking 



 

                                   

 

J O B  T I T L E  Management Accountant 

C O N T R A C T  T Y P E  Permanent 

W O R K I N G  H O U R S  

Your normal working hours are to be worked 

Monday to Friday, averaging 37.5 hours per 

week as well as any other hours that are 

reasonably required for the fulfilment of your 

duties. Half an hour unpaid lunch break to be 

taken each day. 

R E P O R T  T O  Financial Controller 

 

 
The following job description has been designed to give a clear definition of the role but it is 

hoped that the employee will seek to develop the role to the best of his/her ability and that 

the role can and will be developed to make full use of his/her potential.  

Main Duties and Responsibilities 

 
• Monthly management accounts preparation. 

• Prepare accurate and timely financial information and monitor monthly results and 

reports including comparison against budget and prior months to provide accurate 

information on financial information for Lord Derby, senior management and Trustees. 

• Manage, control and reconcile balance sheet accounts, particularly the inter-company 

and inter-enterprise recharges ensuring the correct treatment of VAT. 

• Undertake inventory auditing and analyse associated costs and data to ensure accurate 

GPs and stock are reported.  

• Provide professional advice and meaningful financial analysis enabling decision makers to 

take timely and informed business decisions. 

• Prepare monthly payroll for Stanley Enterprise. 

• Pay BACS file for approved payroll. 

• Prepare information for P11D’s. 

• Update pensions and life cover after salary review. 

• Code and post all invoices to the finance system. 

• Check calculations on all purchase invoices and distribute to departments for approval. 

T H E  R O L E  



 

                                   

• Pay all approved purchase invoices. 

• Raise sales invoices. 

• Prepare rent demands. 

• Collect and allocate standing orders. 

• Reconcile Bank statements on a weekly basis.  

• Reconcile Credit cards on a monthly basis. 

• Bank all monies preparing cheques and cash for banking. 

• Post journals, accruals, prepayments. 

• Prepare and update working spreadsheets for budgets. 

• Prepare all information needed for Accountants in accordance with the agreed schedule. 

• Prepare all invoices and beater’s money for Crag Shoot and Knowsley Shoot. 

• Assist with credit control including phone calls and letters to tenants/customers with 

overdue debts, upon instruction from a relevant manager. 

• General office administration including but not limited to filing, photocopying, post 

duties, answering phone calls and directing to the correct person/department. 

• Ensure that all Health & Safety procedures are understood and adhered to. 

• Perform any other reasonable task or duty as directed by his or her supervisor. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

                                   

T H E  P E R S O N  
 
Although the role is based in the Finance department and at Knowsley Hall, the successful 

candidate will at times find themselves working outside of both. The Finance department 

overlaps with a wide range of other departments such as HR, Property, Marketing, Safari, 

Gamekeeping, Farming amongst others and that is what brings a huge amount of variety to 

the role.  

 

Reporting to the Financial Controller, the Management Accountant is a key member of the 

small Finance team which comprises the Financial Controller, Management Accountant (this 

role) and Finance Officer. It is therefore crucial that any candidate is aware that the role will 

be very wide ranging and will include work that doesn’t necessarily require an accountancy 

qualification. However, the individual must possess the work ethic and attitude to get things 

done and not place too much importance or emphasis on their qualification. Management 

accounts will be part of the role and therefore the successful candidate must be confident and 

able to produce them without too much ongoing support, but their teamwork and attitude to 

fit in with the Knowsley ethic is equally if not more important. Most teams at Knowsley are 

relatively small and it means a huge amount of overlap between teams, but that brings 

massive variety and opportunity to develop the role that is not normally available in other 

Finance settings. 

 

 

Essential 

• Part qualified ACCA/CIMA, AAT qualified or Finance related degree. 

• Previous experience of working in a Finance role. 

• IT literate with a good working knowledge of Microsoft packages especially Excel, Word 

and Outlook. 

• The ability to maintain confidentiality and work within the requirements of data 

protection legislation. 

• Methodical with an excellent attention to detail. 

• Able to prioritise tasks, mange time effectively and meet deadlines. 

• A proactive approach to tasks. 

• Payroll experience. 

• Good communication skills both written and verbal. 

• Team player who is able to work at professional, technical levels for management 

accounts etc., but also willing to carry out more mundane, admin-based tasks given the 

size of the team and overlap with other departments.  



 

                                   

• Able to work on own initiative without direct supervision as well as flexibly and co-

operatively within a team. 

• Honest, reliable, personal integrity and confidentially. 

Desirable 

• Qualified ACCA or CIMA 

• Knowledge of Landmark and Earnie computer systems. 

• Ability to work flexibly. 

 

 

Where does this role sit within Knowsley?  

 

 

 

 

  
Earl of Derby

Financial Controller

Management 
Accountant

Finance Officer



 

                                   

 

 

 

H O W  T O  A P P L Y  
 

Please send your CV to recruitment@knowsley.com 

 

At The Knowsley Estate, we support sustainable practices, to support us in this, we ask that 

all applications are completed electronically and sent in by email. However, where email is 

unavailable, please post to:  

Human Resources, Knowsley Safari, Prescot, Merseyside, L34 4AN. 

 

 

A P P L I C A T I O N  

C L O S I N G  D A T E  
Until a suitable candidate is found 

I N T E R V I E W  D A T E  From 25 January 2021 

S T A R T  D A T E  As soon as possible 

 

mailto:recruitment@knowsley.com

